
Vehicle Mileage Log
November 1, 2016 to October 31, 2017

Name:  					Employee ID: 

[bookmark: _GoBack]Vehicle Description:	Year:_______    Make: __________  Model: __________ VIN: ______________________________	
Vehicle use: Begin date: 11.01.16  End date: ______________________

1. Is the above vehicle information correct? Please verify begin and end dates as this will impact the tax calculation. If dates are not correct, please cross out and write correct dates above.
a. (YES/NO) __________
2. Was a university gas card provided for your personal use or were your personal gas expenses reimbursed by the university?  If you answered yes, the IRS requires that a value of 5.5 cents per mile be added to the taxable value of the personal use for each personal mile driven.
a. (YES/NO)  __________
3. Please complete the breakdown below for business vs. personal use: 

Month			Business			Personal	       Total  
November 1, 2016 Beginning Odometer Reading				_____________

November 2016		____________		______________		_____________

December 2016		____________		______________		_____________

January 2017		____________		______________		_____________

February 2017		____________		______________		_____________

March 2017		____________		______________		_____________

April 2017		____________		______________		_____________

May 2017		____________		______________		_____________

June 2017		____________		______________		_____________

July 2017		____________		______________		_____________

August 2017		____________		______________		_____________

September 2017		____________		______________		_____________

October 2017		____________		______________		_____________

TOTAL MILES		____________		______________		_____________


Ending Odometer		_________________

Minus Beginning		_________________

Total Miles		_________________

Signature   ____________________________________________ 	Date __________________

RETURN TO:   University Tax Service, Poplars 505, BL or FAX 812.856.4861 

NOTE: The mileage form can be completed prior to October 31st, however, University Tax Services will need a breakdown through October 31st. Early submission of this form is for the convenience of the employee. 
